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Assalamu Alaikum, Dear Parent:

This handbook explains the procedures and regulations of IEIT Schools that will help
your child get the best of his/her education. The IEIT Board of Trustees believes that the
policies outlined herein will enhan

ce your children's individual personalities as good Muslims in an Islamic environment.
This handbook defines an acceptable code of conduct for your child and the appropriate
consequences of non-compliance with this code. We strongly urge you to review the
contents with your child, then sign and return the bottom portion of this page noting that
you have read the entire handbook and agree and understand the policies outlined in the
manual.

May Allah (SW) reward our efforts and always keep us on the right path. We appreciate
your cooperation and continued support.

Sincerely
[.E.I.T. Board of Trustees

Please sign below, cut along the dotted line, and return the bottom section to the
school office.

| have read the Student & Parent Handbook and Financial Policies, understand its
contents, and consent to the IEIT policies and guidelines regarding the student code of
conduct for the current academic year.

Parent’s / Guardian’s Signature Date

Student's Name (please print)




DISCLAIMER: Such as the Board (B.0.T.) meets every month and adds/revises policies as it sees fit. We
will communicate those changes via printed handouts, websites, and other forums or venues.

Electronic and Other Communication Devices Technology Policy

DUA holds lofty expectations for student behavior, academic integrity, and responsible
use of technology. Students who possess and/or use technology devices at school or
school sponsored events should demonstrate the greatest respect for the Islamic
environment and rights and privacy of all students.

6. Electronic and other communication devices
No student shall use, display, or possess any electronic devices without approval on
school property or during school events.
1%t Offense 2" Offense 3" Offense 4" Offense
Meeting with the Meeting with the Meeting with the The device will be
administration administration administration returned to the
and the and either the and Parent will be parent at the end
phone/device/Lap | student will be required to pay a of the semester
top will be taken suspended for one | $60 fine and pick (December or May
away and must be | day or the phone up the phone. whichever is
picked up by a will not be closer.)
parent. returned for 5 days

(parental choice)

Students are permitted to use devices for academic purposes as designated by the
classroom teacher and administration as a tool for learning. Such acceptable uses
include Apex, Digital books, educational websites, and electronic resources. Students
are not permitted to text, email, instant message, communicate through social media or
online messaging applications or sites, play video games, or watch movies for leisure at
school. Students and student clubs or organizations are not permitted to take video or
pictures of employees or other students without prior authorization from administration
and consent from the legal guardians of the students and adults involved, students are
required to follow DUA’s confidentiality and privacy expectations as outlined by our
handbook and the law.

Students who choose to bring a personal device to school for approved academic use
assume all

responsibility and risk related to the possession and use of electronic devices. Neither
the school nor any of its employees are liable for theft, damage, or loss of the device.



Students are not permitted to use electronic and/or other communication devices in any
way that disrupts or distracts from the educational environment. A student can lose the
privilege if is using the device that results in distracting or disrupting the classroom
environment.

NOTE: If an electronic and/or other communication device is used for a level Il infraction
that consists of Illegal and or serious conduct violations or Level Il conduct that is
serious orillegal and is potentially life-threatening or can cause serious mental or bodily
harm as outlined in the handbook such as but not limited to, academic misconduct,
intimidation or menacing incitement, morally offensive material including obscene or
vulgar material and bullying or violating the privacy rights of a student or employee can
result in immediate suspension and or expulsion as noted in the handbook. The
technology policy is further outlined in detail in the handbook.

Al Use Policy

Student Al Use Policy
Responsible Use of Al Tools — Student Policy

1. Purpose

This policy sets expectations around the ethical and responsible use of artificial
intelligence (Al) tools such as ChatGPT, Grammarly, Quillbot, and similar platforms in
schoolwork.

2. Acceptable Use
Students *may use Al tools* for:

* Brainstorming or idea generation (with teacher permission).
* Grammar/spelling checks.
* Drafting assistance only when explicitly permitted by the teacher.

3. Unacceptable Use
Students *must not*:

* Submit Al-generated work (e.g., essays, assignments, reports) as their own without
permission.

* Use Al tools during **tests or in-class writing** unless approved.

* Use Al to bypass learning or plagiarize content.

4. Transparency Requirement If Al tools are used, students must:
* Acknowledge tool usage in their work (e.g., "l used ChatGPT to help brainstorm ideas
for this essay").



* Be able to explain or defend their work upon request.

5. Consequences

Violations will be treated as breaches of academic integrity and may result in:
* A grade penalty.

* Rewriting the assignment.

* Further disciplinary actions according to the school's code of conduct.

Please sign below, cut along the dotted line, and return the bottom section to the
school office.

| have read the Student Electronic and Other Commmunication Devices Technology
policy, understand its contents, and consent to the |IEIT policies and guidelines
regarding the student code of conduct for the current academic year.

Parent’s / Guardian’s Signature Date

Student's Name (please print)
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Welcome Message from IEIT Chairman

Assalamu Alaikum,

It is my pleasure to inform you that the Islamic Educational Institute of Texas has
established itself as a prominent and unique Islamic school system which includes six
Darul Argam schools in the Houston area. IEIT has a proud tradition of excellence in
Academic and Islamic education. Our mission is to ensure that every child achieves
his/her maximum educational potential through an enriched academic curriculum and
athletic program. In addition, we are focused on preparing today's students for
tomorrow’s challenges through the establishment of high Islamic values and moral
standards. With the blessing of Allah (SWT), | am proud to communicate that the IEIT
School System currently serves over 1200 students at its six campuses from Pre-
Kindergarten to High School.

As our student population continues to grow, | would like to thank all our staff and
parents for their dedication and support. Your commitment is vital in ensuring that each
student has a quality and positive learning experience. Your willingness to build a
positive rapport with students, parents, staff, and community members will insha'Allah
add to the success of IEIT. | would like to encourage parents’ involvement through local
informational meetings, parent workshops, parent/teacher conferences, advisory
panels, parent surveys, and many other school activities.

In addition, we want every student to be connected to his/her school and understand the
value of student participation in school events. As we continue to move forward, please
know that your time, feedback, and support are all appreciated.

Please feel free to contact me with your comments or concerns so that we continue to
grow and maintain an exemplary Islamic School System.

With best regards,

Chairperson, IEIT Board of Trustees
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Message from the Principal

Assalamu Alaikkum,

May Allah find you and your loved ones in good health and spirit. Welcome to the IEIT
school system! You will find that IEIT schools (North, Northwest, Southwest, East, and
Everest) have a warm, caring, safe and supportive environment in which students can
learn and become successful. We offer a variety of programs and activities as well as an
excellent academic curriculum that assists in the growth and development of well-
rounded individuals. We are committed to all children becoming good Muslim citizens,
graduating, and pursuing their dreams.

The goal of all IEIT campuses is to facilitate an Islamic environment that is conducive to
learning and high academic success. We would like our children to grow in Islam and
then Islam will grow in them.

Darul Argam Academy North offers a variety of programs and services to ensure each
child receives a superior education in academics and Islamic studies. A few of our
highlights include:

0 Qualified and Certified Faculty

0 AP Classes / Honors Classes (at the High School level)

0 College Courses / Dual Credit Courses (at the High School level)
o] State of-the-Art Technology

0 Girls and Boys Athletics Program

0 Friday Clubs

w

0] Enriched extracurricular activities: Quran competition, Spelling Bee, Science Fair
& Symposium, Accelerated College Education (ACE) Program, Community involvement
program, Private Scholastic Inter-School Competition, Muslim Interscholastic
Tournament, Scholastic Book Fair, Scripps National Spelling Bee, Arabic Fair, and many
more.



0 Exemplary performance on National and State Exams

Excellence in academic and Islamic education is necessary for the well-being of our
community. Who is better than a believer Allah proclaims in the Quran that believers
are the best of creation. Thank you for your collaboration, communication, and
cooperation. The success of a student depends on the student, the parents, and the
educators. May Allah help us all in achieving our mission to raise righteous children,
Ameen.

Darul Arqam Academy North Houston Peace Academy
Everest Academy Hamd Institute
Ilm Academy

Background Information

The Islamic Society of Greater Houston (ISGH) is the largest Islamic Community
Organization in the USA. Through its subsidiary, Islamic Education Institute of Texas
(IEIT), ISGH presently operates five full-time schools These schools are in the North,
Northwest, West, South. The main objective of establishing the IEIT School System is to
create quality educational institutions that excel in academics and produce morally
responsible citizens. All six schools are licensed and recognized by the State of Texas
and accredited through Cognia. IEIT Schools provide education superior to that offered
by public schools in addition to Islamic education and environment.

The total enrollment is over 1200 students. Classes are offered at DUA North from Pre-
K through 12th grade, Everest Academy Pre-K through 11th grade, Houston Peace
Academy, Pre-K through 8th grade, ILM Academy, Pre-K through 8th grade. In addition,
I[EIT has partnered with the Hamd Institute for their Hifdh & Aalim programs for 3rd-
12th grades. I[EIT has plans to expand all the schools to 12th grade in the future,
In'sha’Allah.

I[EIT Schools conduct state and national standardized exams, which include STAAR,
MAP, ITBS (IOWA) tests, Stanford, DRAs, PSAT, TSIA, SAT, and AP exams. Please visit the
individual school’'s website for more detailed information on their specific programs
and exams offered. Though private schools are exempt from taking standardized tests,
I[EIT Schools conduct these tests to ensure that students maintain and achieve
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academic excellence that can be measured against the neighboring public and private
schools.

IEIT Schools participate in many enrichment programs such as:

O« O« OC O¢ OC O« O« O« O« O¢ O« O« O« O« O« 0O«

(@]

For further information, we invite you to visit our school website at
http://www.north.darulargamschools.org and follow us on Facebook.

MIST-Muslim Interscholastic Tournament

PSIA- Private Schools Interscholastic Competition

Inter-School Quran Competition

Inter-School Science Fair & Science Symposium
Hajj, Eid, and Ramadan Celebrations

Culture Day

Inter/ Intra School Sports and Athletic Programs
Field Trips

Art Festivals/ Art Contest

Scholastic Spelling Bee and Arabic Spelling Bee
Inter-School Quran Bee

Joint Programs with our Masajid

STEM Fest

Biz Bazaar

Friday clubs

NHS (National Honor Society) 10th-12th grades
Sports Day

11


http://www.north.darularqamschools.org/

Our Mission Statement:

“Preparing our students to excel as
Muslim role models and exemplary citizens
In today’s diverse society.”

IEIT VISION

0 With the help of Allah (SWT), the Mission Statement of IEIT Schools is committed
to the following principles:

O Prepare our children to become Muslim role models, and exemplary citizens in
their communities, and to excel in their professional careers.

O«

Inculcate in our children Islamic values, habits, attitudes, high moral and ethical
standards, tolerance, and patience that are characteristics of a good Muslim.

O«

Teach our children to read and understand the message of the Quran, and the
Sunnah of Prophet Muhammad (PBUH) and to apply these in every facet of their
personal and professional lives.

O«

Help students exit with academic skills at or above their grade level.

O«

Engage the students in a rich curriculum to acquire the skills and love of
effective learning.

O Encourage the faculty and staff to communicate lofty expectations of and
respect for every student.

O«

Extend to the greater community, through partnership with parents a genuine
appreciation of the value of excellence in education.

12



0 Empower the faculty and staff through mutual respect, ongoing training, strong
leadership, and sufficient resources to implement an educational program of
high excellence.

Philosophy of IEIT Schools

The philosophy of the Islamic Education Institute of Texas, “IEIT” in establishing the [EIT
school system is to impart Islamic spiritual training (“Tarbiyah”) along with the
educational tools to achieve academic excellence.

The Curriculum includes all core subjects, with all the required directives of TEKS (Texas
Essential Knowledge and Skills) as determined by the Texas Education Agency. In
addition to the regular academic subjects taught in public and private schools in
America, IEIT Schools' curriculum includes Arabic, Quran, and Islamic Studies courses
as separate independent subjects. We are committed to instilling in the students the
Islamic values, habits, attitudes, ethical standards, patience, and tolerance that are the
characteristics of a good Muslim.

Goals of IEIT Schools

O«

Instill in our students a love and understanding of the teachings and practices of
Islam with particular emphasis on respect, effective communication, and
cooperation.

O«

Strengthen a positive school culture through effective communication,
partnership, volunteerism and community trust and pride.

Continue to meet Adequate Yearly Progress (AYP).

O«

O«

Differentiate instruction according to the strengths and needs of each learner.

O«

Consolidate, evaluate, and prioritize interventions for at-risk students.

O«

Provide opportunities to all students to exceed the state and national standards.

O«

Review the curriculum on an ongoing basis for potential improvements to
enhance Standardized test scores.

O«

Provide staff development and support to teachers geared towards enhancing
their pedagogical skills.

O«

Continue to implement and deploy technology in school and classroom.

O«

Continue renovations of school facilities and investment in resources in a timely
manner to accommodate for the expected increase in student population.
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O Maintain a college readiness environment through ACE, College Board, Pre-AP
AP courses.

O A balance between academics and extracurricular activities, with the knowledge
that activities are vital ingredients in the learning process. It is our goal that
guality student activities will be offered to students at the appropriate grade
levels. It is our goal to enrich the basic curriculum with student activities. The
proper care must be taken to ensure that activities complement rather than
detract from the basic curricular areas.

Operational Procedures for Darul Arqam Academy North

SCHOOL HOURS

All students’ school hours are Monday -Thursday from 7:45 a.m. to 3:30 p.m. & Friday
7:45-12:15 pm

DROP OFF PROCEDURE:

Students are to be dropped off in the assigned area by 7:45 a.m. Students who arrive
before 7:20am may not be supervised by a staff member; therefore, the school will not
be responsible for their safety. Assembly will be in the Gym:; all students in grades KG-5
are required to go directly to the Gym for assembly. Pre-K students are to be escorted
by parents to Pre-K classrooms. Middle and high school students will go to the ladies'’
prayer hall for morning assembly. Hifz students will sign in and sign out from the front
office.

PICK UP PROCEDURE:

For pick up, parents will only pick up their children from the school’'s designated pick-
up area to avoid any disruption. In case of early pick up, parents must inform the front
office in advance and wait for their child/ren outside the office.

Only those people authorized in writing will be allowed to pick up the child. If a child is
to be picked up by someone other than those on the Pick-Up Authorization Form, the
parents should inform the school in writing or call the school before 12pm (M-Th)/10am
(F), in an emergency. If the staff does not recognize the person picking up the child, we

14



will ask for proper identification to ensure only authorized persons are granted custody
of the child.

Parents picking up children later than 3:45pm (M-Th) or 12:40pm (F), will need to pick
up the student from the front office, sign them out, and will be charged a late fee. The
late fee will be added to the tuition for that specific month. Parents will receive two
warnings for late pick-ups, and if there is a third late pick-up all late fees will be
applied. Parents will receive written notification of these warnings.

Late Fees:

After 4:00/12:45; $20 will be applied on the third late pick up and thereafter.

EARLY PICK UP/LATE DROP OFF

We encourage parents to avoid unnecessary early pick up in order to prevent loss of any
classroom instruction. Students must check out of the office when leaving school early
and must check-in at the office when returning or arriving late. A parent MUST sign-out
the student when taking him/her off campus and MUST also sign-in the student once
bringing him/her back to school with the front office personnel. /f this procedure is not
followed, the student will receive an unexcused absence for the entire day. Parents are
requested NOT to go directly to the classroom, but report to the office first for early
pick-ups and late arrivals. A note to the teacher and front office administrator informing
her/him of the time you plan to pick up your child will be helpful in getting the student
ready for early release in an effective manner.

SCHOOL VISITATION

For the safety of the children, parents are requested to check-in at the office if they
want to visit their child’s classroom. Parents/legal guardians/visitors need to give the
front office a 48-hour advance notice if they want to sit-in their child's classroom. Visitor
name tags provided by the office are to be worn by all visitors while they are on the
school campus. We take this precautionary measure in hopes that it will discourage
unauthorized people from being on the school grounds/property. The safety of the
children is of prime importance. Parents are reminded that a teacher cannot have a
conference during his/her regular teaching hours. Arrangements should be made with
the office if such a visit is necessary.

15



Scheduled and unscheduled school openings, closings, and delays

The Official School Calendar is distributed at parent orientation, on our website,
Facebook page, and with the registration packet. This calendar lists all scheduled
school closings.

Scheduled No-School Days - The Principal will notify parents in advance whether the
school will be open on scheduled non-school days such as conference days.

Unscheduled No-School Days - There will be no school on days when school is canceled
due to water main breaks, heating failure, electrical problems, weather, etc.

Unscheduled School Delays and Closings - The School may have delayed opening or
emergency closing in case of severe conditions. Announcements for such unscheduled
delay / closing shall be made through posting on School website, Facebook, or email via
Orbund or Constant Contact to parents. Some schools also use a mass messaging
texting system to communicate with parents.

Early Dismissal - the school will remind parents of scheduled early dismissal through
newsletter and email. Parents will also be notified if after school care will be available
on scheduled early dismissal days.

CLOSING SCHOOL FOR WEATHER RELATED REASONS

Only in unusual instances, i.e., hurricane warning, tornado destruction, would the
decision to close the schools be made the preceding day or at any time other than as
mentioned below. However, if so, the decision is made as early on that day as possible,
usually by 4:00 p.m., based on all information available now which includes any
reasonable projections that can be made. DUA-North will follow Spring ISD regarding
severe weather closing, delayed start or cancellation decisions.

The decision to close the schools for the coming day, assuming that information was
not available on the preceding day, is made between 5:30 a.m. and 8:00 a.m. Other times
schools will also follow the decision of the neighboring public school district (Spring
ISD) about school closures.

16



ADMISSION
The following requirements must be met to enroll a student in Darul Argam:
o} Birth certificate

o} Complete and updated immunization records validated by a physician or public
health clinic.

o] Social security card

o] Complete records from previous school

o] The state issued ID (such as Driver's License) for each parent.

o] A void check to set up ACH for tuition payments (if on the 10-month plan)

W

0] Take a grade-level entrance exam, diagnostic test, and/or pre-screening
interview by the principal.

ENROLLMENT POLICY
Criteria:

1. First Come, First Serve Basis: Enrollment is granted based on the order of
application submission. The earlier an application is submitted, the higher the
likelihood of securing a spot.

2. No Financial Discrimination: The school does not turn down applications based
on the applicant's financial situation. Every child has an equal opportunity to apply,
regardless of their family's financial standing.

Enrollment Procedure:
1. Submit the Admission Application

Complete the official school admission form. You can submit it:

Online by downloading the application from the website or requesting via email.
Applications can be submitted to info@darulargamschools.org or

O«

O«
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o In person at the school's main office.

2. Attach Required Documents

Ensure the following documents are submitted along with the application:

Student's Birth Certificate

Recent Report Card (application for Grade 1and up)
Parent/Guardian ID

Proof of Address

Immunization/Health Records

(@] O« (@] (@]

(@]

w

. Eligibility Check

Qur team will review:

O«

Age requirements for the grade applied
Academic background (if applying to higher grades)
Zoning/residency requirements (if applicable)

(@]

(@]

4. Document Verification

All submitted documents will be carefully checked for authenticity. If anything is
missing or unclear, we will contact you.

5. Student Interview or Assessment (If Needed)

Some students may be asked to:

o Participate in an interview, or

o Take a diagnostic test
This helps us understand student’s learning needs.

6. Review and Decision

Once the review is complete:

The admission team will make a decision.

O«

O«

You will be notified whether the application is Accepted, Waitlisted, or Declined.

18



7. Admission Confirmation

If accepted:

An offer letter will be shared.
You'll be asked to confirm the seat by paying the registration or admission fee.

(@]

(@]

8. Enrollment and Records Setup

Once confirmed:

Your child will be officially enrolled.
Class and section will be assigned.

(@]

(@]

A student’s profile will be created in our system.

Receive a supply list and calendar

Get school ID, books, and uniform details

Get access to Student Information System - (Orbund ID and password)

O« O« O«

(@]

9. Orientation and Welcome

We will invite new students and parents to an orientation. During this session, you'll:

Learn about school rules and routines
Visit Classrooms and meet with teachers

(@]

(@]

10. First Day of School

After onboarding, your child is ready to start a successful school journey!
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Tuition Policy

Tuition rates are set by the Advisory Panel and are due by the 10th of each month.
Families may choose one of the following payment options:

Annual: Full payment in August

O«

Bi-Annual: Half in August and half in January

Ox¢

Monthly: Ten equal installments from August through May

O«

The current tuition schedule is available in the school brochure, on the school website,
and at the administrative office. A $20 late fee per family will be applied if payment is
not received by the 10th of the month. For returning students enrolled in ACH, all
annual dues and fees for the new academic year will be automatically withdrawn in
June & July.

ALL parents are required to be on ACH (AUTOMATIC WITHDRAWAL) for the monthly
fee.

o] If any parent opts to make payment by check, money order, or cashier check, an
additional $35 for check processing fee will be charged for each month.

o] There will be a $30 charge on any canceled or bounced check returned by the
bank.

o] After the 10" day, a $20 late fee will be added along with the monthly fee.

v

0 After the 10" day, the school office will send a friendly reminder stating your past
due notice through the ORBUND system or a phone call.

o] If all attempts have failed and no contact/payment has been issued the parent(s)
/ legal guardian(s) will have a mandatory meeting with the Board on the 3" Friday of the
month. Failure to show up to that meeting with the Board will result in the student being
removed from the school. In addition, the school has a right to withhold student records,
transcripts, and/or report cards until all fees have been paid.

o] Students who have accrued a negative balance in the Nutrition program, will be
sent friendly reminders to their parents/guardians to have their balances paid. After the
third reminder if there is still a deficit in the child's account, the school has the right to
withdraw the funds via ACH alongside tuition/fees.
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IEIT School Procedure to Collect Annual or Past Dues:

1. All annual or late dues such as book fees, STAAR/IOWA fees, Lab fees, Technology
fee, nutrition, etc., should be paid in full by the first day of school for a new student. All
current students should have all annual dues pulled via ACH in June/July before the new
school year begins.

2. If any amount is still pending past the first day of school in January for any reason
unless previously approved due to extreme economic hardship, then the parent(s) / legal
guardian(s) will meet with the Board and their decision will be final. Failure to show up
to that meeting with the Board will result in the student being removed from the school.

3. Registration fees, annual dues, and tuition are non-refundable. Darul Argam
Academy North does not offer prorated tuition.

If you have a financial situation that does not allow you to make your monthly payments,
please contact the Financial Administrator before the automatic withdrawal/ due date
in writing. ALL requests must be submitted one week before the withdrawal/due date
and MUST be submitted by written notice to the Financial Administrator. All registration
fees, dues, and tuition will be debited via ACH unless there is an official withdrawal from
the school in writing 2 weeks before the current school year ends. The debit can be put
on hold if arequest due to an extreme financial hardship or family emergency is received
in writing and accommodations are approved by an administrator 2 weeks before
debiting of funds via ACH only.

All parents are required to enrollin ACH unless paying in full or two-semester payments.
Parents should understand that nonrefundable annual dues and fees are automatically
debited in June and July for the next academic year unless a student is a new student or
has officially withdrawn in writing with a minimum of 2 weeks' advance notice prior to
the current school year ending. Please make sure all past-due balances must be paid
before the first day of school.
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11815 Adel Road, Houston, Texas 77067 U.S.A.
DARUL ARQAM Tel: 281-583-1984 Fax: 281-440-8024

ACADEMY Email: darularaamnorth@hotmail.com
J NORTH Website: north@darularaamschools.org

Tuition & Fee Structure 2026-27 (Pre-K through Grade 12)
Annual Tuition $6,000.00

Registration & Enroliment Fee

Breakdown Pre-K KG-12
Registration $100.00 $100.00
Enrollment fee
e Textbooks & Online Subscriptions $275.00 $275.00
e Standard Tests (SAT,PSAT,STAARIOWA...) = $100.00
e Science/Computer Lab & Technology fee) $50‘ 00 ?55[?&?
e Security Fee - i
o Club fees/Activity* $50.00 $50.00
TOTAL $475.00 $725.00

*The Student Clubs & Activities Fee supports student organizations, enrichment programs, leadership
activities, competitions, and school-sponsored events.

Fee Summary

Fee Type Pre-K KG-12

Annual Tuition $6,000.00 $6,000.00
Annual Registration Fee $475.00 $725.00
Total Annual Cost per Student: $6,475.00 $6,725.00

Payment Information

 Registration and enrollment fees are due at the time of enrollment or re-enrollment.
» Registration and enrollment fees are non-refundable once registration has been processed.
 Tuition payments must be made according to the school's approved payment schedule.

» Additional optional expenses, including uniforms, field trips, graduation fees, dual-credit courses,
extracurricular competitions, and special programs, may be assessed separately when applicable.

e Financial assistance opportunities, if available, will be communicated separately.

TEXAS EDUCATIONAL FREEDOM ACCOUNT (TEFA) PARTICIPANTS

Families participating in the Texas Educational Freedom Account (TEFA) Program must complete all
required state and school documentation. Tuition and eligible educational expenses will be administered in
accordance with TEFA program requirements and applicable state regulations.

The school reserves the right to amend fees, payment schedules, and policies as necessary to comply with
state regulations and operational requirements.

11/11
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TEFA Program Participant Guidelines:

The Comptroller is required to contract with a private entity to audit accounts and
program eligibility at least annually to ensure compliance with applicable law. The
State Auditor will also perform periodic audits to verify compliance with eligibility
requirements and that funds are used for approved expenses.

TEFA program participants in grades KG -12 enrolled in an approved private school are
required to take an approved nationally norm-referenced or state-approved
assessment each year. Homeschool students are not required to take an assessment.
Most special education students take the same tests as other students, though some
may be excused in special cases. Schools can provide testing support based on the
student's individualized education program (IEP).

Parents are required to provide assessment results to Odyssey in order to verify
compliance with program requirements.

Students must be enrolled full time at an accredited nonpublic school and attend
classes for at least 75 percent of the full-time schedule.

Ensure that your child is receiving instruction in required subjects including reading,
writing, mathematics, civics (U.S. Constitution and Wyoming Constitution), history,
literature, and science. Pre-kindergarten students must receive kindergarten
readiness instruction.

Your child must participate in annual state or nationally recognized norm-referenced
assessments. Failure to comply may result in disqualification from the ESA program.
Students in grades KG -10 may take the state assessment at their local school or
participate in an approved, nationally recognized norm-referenced achievement exam
in the grades it is administered. Student results from an annual assessment or
documentation from the selected assessment vendor confirming the ESA student’s
completion of the assessment will be shared with the WDE by June 30 for the current
school year. If assessment results or documentation are not uploaded by the deadline,
the ESA student may not be eligible for continued participation in the ESA program the
following year.

ESA funds must be used solely for the educational benefit of the designated student.
Unauthorized use of funds may lead to account closure.

Keep receipts and records of all transactions made using ESA funds. The WDE may
request documentation during routine audits.
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https://edu.wyoming.gov/parents/education-savings-accounts/

WITHDRAWAL POLICY

Students must be officially withdrawn in writing 2 weeks before the current school year
ends or earlier. All students’ enrollment will be rolled over to the next year and ACH will
be debited unless a student’s withdrawal form is received in writing. Students will not
receive any official documents including transcripts and report cards from the school
until all fees have been paid and all workbooks, textbooks, and any school resources
assigned to a student are returned to the front office in good condition. All textbooks,
books, and resources given by the school to the student become the school's property
upon withdrawal. Students who are no longer enrolled will not be given their books,
workbooks, or any resource assigned by the school to the student between August and
May or June and August. Consumables may be given to students who withdraw at the
end of the year in May only but not anytime during the school year or prior to the new
school year.

ABSENTEEISM & ATTENDANCE POLICY

The period of student attendance in the elementary schools shall extend from the
opening day of school through the last day of school. Every student who is enrolled in
school is expected to attend school regularly unless he/she is prevented by illness,
death in the family, or other legitimate reasons acceptable under the Board of Trustees
policy or state law.

In the event a student is absent from school for any reason, she/he is required on their
return to school to bring a written excuse signed by his parents. Students must present
a note from his or her parent or guardian within five school days after their absence or it
becomes categorized as an unexcused absence. It is recommended that the date(s) of
the student’s absence be included in the signed parent excuse.

Good attendance is of prime importance for the educational development of each
student. A student should never be absent unless it is necessary. Acceptable and
excused absences may be due to personal sickness, sickness in the immediate family,
death in the immediate family (immediate family includes grandparents, mother, father,
sister, and brother), and school-sponsored activities. A written request for an excused
absence must be submitted to the office.

Regarding unexcused absences, it will be considered a criminal offense if a student is
absent for 10 or more days or parts of days in a six-month period or three or more days
or parts of days in a four-week period.
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o] The student’s parent or guardian will be subject to prosecution under Section
25.093 of the Texas Education Code and

v

0 The student will be subject to prosecution under Section 25.094 of the Texas
Education Code.

Texas Compulsory Attendance Law (Section 25.091)

Allows for legal action, if necessary, for excessive absences. A student who is absent for
10 days in six months / 3 days in four weeks during the school year may not be given
credit for the academic year, except for anillness of the student, as verified by a doctor’s
written statement showing the dates of absence. Or extenuating circumstances
approved by the campus attendance committee, the majority of which consists of
classroom teachers.

ATTENDANCE FOR CREDIT (90% RULE)

In addition to the Texas Compulsory Attendance Law, Darul Argam North requires
students to attend at least ninety percent (90%) of the school days or class periods
offered during the academic year in order to receive academic credit and promotion to
the next grade level.

The 90% attendance requirement applies to all absences, whether excused or
unexcused, except where otherwise required by law.

Parents or guardians will be notified in writing when a student's attendance falls below
the required level. A student whose attendance drops below 90% may be denied
academic credit for the academic year, course, or grading period unless the attendance
deficiency is resolved through an approved attendance recovery plan.

Students whose attendance falls below 90% but remains at or above 75% may be
eligible to regain credit through an attendance recovery plan approved by the Principal
or designated administrator. Such plans may include additional assignments, tutoring,
academic intervention, make-up work, or other requirements deemed appropriate by the
school.

Students whose attendance falls below 75% will be reviewed by the school
administration on an individual basis. Credit may be granted only when documented
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extenuating circumstances exist and the student successfully completes all
requirements established by the administration.

Parents or guardians wishing to appeal a loss of credit due to attendance must submit
a written appeal to the Principal within thirty (30) school days following notification of
the attendance deficiency. The school administration will review all relevant
circumstances and issue a final decision.

Nothing in this policy limits the school's authority to enforce attendance expectations
or to require withdrawal, retention, or other administrative action for excessive
absenteeism.

EXCUSED AND UNEXCUSED ABSENCES

The student will be expected to make up all reports, assignments, tests, etc., missed for
excused absences in the same number of days in which he was absent unless the
teacher lengthens the schedule. This is the responsibility of the parent and student to
ensure that all missed assignments are completed at home.

Days missed by a student suspended out of school will be considered excused if the
student satisfactorily completes missed assignments in the same number of days he or
she was absent.

If a student is truant or has “skipped” class, the student will receive a "0” on any class
assignments, tests, homework, and reports or projects due on those days(s). The nine
weeks' conduct grade will also be reduced by each teacher whose class was missed due
to truancy.

A student who is absent without parent knowledge (truant) or who has “skipped” class
will be assigned to an on-campus detention program.

ILLNESS-RELATED ABSENCES AND MEDICAL DOCUMENTATION

Absences due to personal illness may be excused when the parent or guardian submits
a written excuse within five (5) school days of the student's return to school.

A written note from a licensed physician, medical provider, or healthcare facility shall
be required in the following circumstances:
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« Any illness-related absence of three (3) or more consecutive school days;
» Any pattern of frequent or excessive illness-related absences as determined by the
school administration;
» Any absence for which the student seeks an exception to attendance requirements or
preservation of academic credit under the attendance policy;
« Any other circumstance in which the school administration reasonably requests
medical verification.

The medical documentation should include the date(s) the student was unable to attend
school and verification that the absence was due to illness or a medical condition.

Failure to provide requested medical documentation may result in the absence being
recorded as unexcused and may affect attendance eligibility for academic credit.

EXTENDED ABSENCES DUE TO TRAVELS/ILLNESS/ETC.

The student is expected to attend school all year long. However, due to certain
circumstances, we understand that students might need to be out of school for an
extended period due to travel, Hajj, Umrah, illness. Before the expected absence, prior
approval is required. Until administrative approval has been granted a student will not
receive any grades for any missing work over an extended absence period. Parents must
contact an administrator in writing by filling out an extended absence form for
consideration for approval which can be found in the front office. Approved extended
absences remain subject to the school's 90% attendance requirement unless otherwise
approved by the administration. Once the request is approved, the administration will
inform the parents and the teachers. After approval, the parents should then follow up
with each teacher, regarding assignments and make-up work prior to leaving. It is the
student and parent’s responsibility to ensure all expectations for make-up work
assigned by the teachers are met.

Darul Argam North will require an Extended Absence Form to be completed and
arrangements must be made to pick up all work that the child will miss. Each school
has its own grading policy as well, so parents are responsible to check with their school
before taking the extended leave of absence.
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TARDINESS

Remember at this stage of life there is nothing more important than your education. It
is your responsibility to make sure you miss as few days of school as possible. Whenever
a child is tardy, he or she must report to the administrative office and get a tardy pass
before going to the classroom. If a child is tardy more than four times within one month
it will be considered one absence and a parent/teacher conference will be necessary.
The child may be placed on probation for a thirty-day period. Families will be charged
$5 on the third late arrival and thereafter if they arrive after 7:50 am, and $10 after 8
am on the third late arrival and thereafter. Continued absenteeism may result in the
student repeating the grade or excessive absenteeism may result in the parents being
requested to withdraw their student from school.

FIELD TRIPS

Field trips expand a child's experience through a variety of "out of school opportunities”,
and hence will be planned regularly. Transportation will be provided by one of these two
modes:

o] School bus or chartered van.
o] Carpooling with parent consent.
Staff and/or volunteer expectations:

0 Parents will be informed via email or memo at least two weeks before the Field
Trip

o] Parents will be asked to fill out and submit the Field Trip Consent Form along
with medical and emergency information for their student, which must be returned
with any fee necessary 1 week prior to the field trip.

All parent volunteers chaperoning a field trip must fulfill the following requirements:

o] They must submit a Volunteer Application along with proof of identification (for
example copy of driver's license, state-issued identification card, passport) and
completed background check.

o] It is preferred that they have First Aid and CPR training.
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o] During the trip, they must be easily identifiable through uniform shirts, carry a
communication device/ cellular phone, carry a written list of all children, and check it
frequently.

o] One or more chaperones must carry emergency medical, consent forms and
emergency contact information, and first aid kits.

o] Selection of parent volunteers will be based on a first come first serve basis and
based on the need of volunteers. If a parent has already chaperoned in the same
academic year for a field trip, consideration will be given to other parents for
consecutive field trips. The parent may request to chaperone a second time, if there is
insufficient interest from other parents.

o] Parents may not attend school field trips unless serving as a parent volunteer.

o] Parent volunteers may not bring any siblings on a school field trip.

w

0 Children going on the Field Trip will be required to wear uniform shirts and
wristbands/ tags with school name and the chaperon’s cell number.

0 Appropriate children and chaperon ratio will be always maintained during the
field trip.

PHOTOGRAPHY AND PUBLICITY

I[EIT Schools occasionally photograph students participating in School activities. These
photographs are used and kept recording events and learning activities. Photographs of
individual children and a group picture of each class may be taken each year. In some
schools, upon enrollment, parents might be asked to sign a written photo consent form
that is kept in their student’s file. However, the school reserves the right to use pictures
of students, staff, and participants during activities, competitions, events, or in
classrooms. The school may publish students’ photographs, and/or work on the school
website or the school's social media accounts that can include Facebook, Twitter,
Instagram, etc. If a parent does NOT want their child photographed or have their photo
posted on our school website or used in any school advertisement, the parent must send
a written notification to the school, and the school will try its absolute best to ensure
compliance with parents' request. The school, however, is not responsible for the posting
of photographs taken by other parents or guests in attendance.

ATHLETICS

After-school girls’ and boys’ athletics programs will be offered on dates and times
determined by each individual campus.
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TUTORIALS

Tutoring services will be offered throughout the academic year based on student needs.
Please check with your own school about tutorials offered and the schedule. Tutorials
are offered based on Title funding available based on students zoned to a specific
district. The individual district (Spring, Aldine, or Klein ISD) determines which students
gualify for these services, based on their criteria which may include financial or
academic need. Tutorials may be offered via several modes, including after-school, in-
home, virtual, or on-site.

TEFA recipients may also acquire tutoring services via their allocation, the tutoring
company must be an approved vendor with Odyssey.

Physical Education Program
Our Physical Education program promotes a holistic approach to health and well-
being. The goals of the program include:

Development of motor skKills

Ox¢

Encouragement of physical fithess

O«

o Promotion of social, emotional, and psychological wellness in daily life

PE lessons and recess are held outdoors whenever weather permits, allowing students
to benefit from fresh air and active play.

It is important that children be properly dressed for PE and outdoor activities. They
should wear appropriate outerwear and shoes to participate in PE lessons. Gym shoes
that tie or have Velcro closure, have good rubber soles for traction, and offer good
support for the foot are mandatory. Tights and shirts above the mid-thigh are not
permitted for P.E. or after-school sports at any time.

Exemption from P. E. and Outdoor Play:

Physical Education is required of all children. Children who cannot participate in the
physical education program must have a written statement from a doctor stating the
nature of the illness or disability and the dates for exemption from physical activity.
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EMERGENCY INFORMATION

Parents are required to furnish emergency numbers, which includes parents work
number, doctor's phone number and a friend's/relative’s phone number at the time of
registration. This information will help us to contact parents in case of a child’s illness
or emergency. Parents are required to notify the school office immediately in the event
there is a change in address or phone number so our records may be updated. Darul
Argam Academy North will make every attempt to contact parents in an emergency,
however we reserve the right to determine whether or not paramedics/ambulances
need to be called to evaluate the student. Parents will be responsible for any invoices or
charges incurred by the medical facility.

Dress and Grooming

DRESS CODE

Students and parents are required to dress properly according to the Islamic dress code.
School uniforms must be worn to school. The regulations governing campus dress and
grooming standards will be enforced by the administration and by the faculty. In order
to have a fair policy, failure to comply with the following dress code will result in the
student being sent home to get dressed properly before returning to class or a
corrective action by the front office.

Dress Code General Requirements for All Students are:

A) Students may not wear jeans/pajamas of any color or style, not even on field
trips or dress down days, including under their abayas or thobes.

B) Students may not wear make-up including nail polish or artificial nails or false
eyelashes with the exception of minimal concealer to cover blemishes.

C) Students may not wear jewelry of any type (including but not limited to the
following: rings, earrings, bracelets and necklaces, hoop nose rings).

D) Hair must be clean and neatly combed. High ponytails or buns under the hijabs
are not permitted for religious reasons. Hijabs must be neatly pinned covering the hair
& neck. Any student violating this will be given an Amirah one piece hijab and the
parent will be charged for the replacement. Boys must keep their hair short and neatly
trimmed. No hair past the collar or blocking vision. Mohawks, half shaved, or any type
of shaven designs of hair, are not permitted for religious reasons. Students may be
asked to shave their entire head if this rule is violated.

E) Appropriate undergarments must be worn (clothing under jumpers must be

appropriate)
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F) Clean matching black socks must be always worn without holes.

G) School uniforms should not be torn in any way and must be clean and free of
stains. This includes ripped pants, and or cutting off of sleeves. Any student violations
will be sent to the office and if a replacement uniform piece is available, the student
will be asked to change into the new uniform and parents will be charged for the
replacement of their existing damaged uniform item.

H) Closed toed rubber soled shoes are required. Ballerina slippers or slippers of any
kind are not permitted.

) No clothing should be tight or too loose. Skinny pants or tights of any kind are
not permitted.

J) School attire cannot be altered in a way that changes its style or adds additional
information or logos without prior approval from the principal.

K) If a student is found in violation, he or she will be sent to the main office and the

parent will be notified |G
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